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ACCESS DRIVEWAY PERMIT 
APPLICATION FORM 
Updated: March, 2017      Permit # __________ 

 

CONTACT INFORMATION 

Applicant’s Name  Property Owner  

Applicant’s Mailing 
Address 

 Owner’s Mailing 
Address 

 

Applicant’s Phone #  Owner’s Phone #  

Applicant’s Email  Owner’s Email  

Applicant = person or business responsible for construction. Owner = person or legal entity currently holding the title to the property. 

PROPERTY INFORMATION 
Subject Property Address: _________________________________________________________________ 

Legal Description:   Lot ___________   Block ___________  Subdivision ___________________________ 

DESCRIPTION OF REQUEST 
Contract Value: __________________________      □ Type I (Residential)      □ Type II (Non-Residential) 

AUTHORIZATION 
 
All required application documents and fees have been included with this application. I understand that the City 
of San Marcos will only accept this application and fees when all required documentation has been provided. 
Further I understand the required inspections associated with this request. 

Filing Fee $29 Type I / $59 Type II          Technology Fee $11          TOTAL FEE ATTACHED  $__________ 

Applicant’s Signature: _____________________________________________     Date: ________________ 
 

Printed Name: ____________________________________________________ 

 

PROCESS 

 Driveway application and details may be found on the City of San Marcos web page:  
Permit Department: Applications / Forms or at the following link: http://www.ci.san-marcos.tx.us/index.aspx?page=871. 

 Applicant may submit the permit online at www.mypermitnow.org  
 The applicant will receive comments and/or notification when the permit is ready to be issued. 
 The applicant must collaborate with City inspectors for necessary inspections. 
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CHECKLIST FOR ACCESS DRIVEWAY PERMIT 

Items Required for Complete Submittal 
Staff Verification & 
Comments 

□ Completed Application for Access Driveway Permit □  

□ 
Filing Fee:              $29 for Type I (residential)    $56 for Type II (commercial) 

Technology Fee:    $11 
□ 

 

□ Authorization to represent the property owner, if the applicant is not the owner □  

□ 

For Type I, Residential, a plan indicating: 

 Width of proposed driveway 
 Type of pavement surface to be used 
 Location with respect to property lines 
 Any special conditions relative to the side 

□ 

 

□ 

For Type II, Commercial, a scaled plan indicating: 

 Drainage structures 
 Utilities 
 Driveways 
 Parking Layout 
 Sidewalks 
 Street Width 
 Trees greater than 15” in circumference 
 Distance to all intersecting public streets within 100 feet 
 Existing and Proposed Improvements 
 Median Opening and Locations, if applicable 
 All existing structures and buildings within 50’ of common property line 

□ 

 

□ Details on method of spoils disposal and location of the spoils disposal site □  

□ Certificate by the applicant that the proposed driveway approach will comply 
with the “City of San Marcos Standard Specifications” 

□  

□ Approval from the Texas Department of Transportation (TxDOT) for proposed 
driveway approaches on state highways within the City Limits. 

□  

Additional information may be required at the request of the Department 

 

I hereby certify and attest that this application and all required documentation is complete and accurate. I hereby submit 
this application and attachments for review by the City of San Marcos. 

Signed: ________________________________________     Date: _________________________ 

Print Name: _____________________________________________________________________ 

□   Engineer □   Architect/Planner □   Surveyor □   Owner □   Agent 
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